Parental Consent Form
Name of the Child_______________________________


Data Protection Policy/Privacy Notice

In accordance with the new GDPR Legislation May 2018, I am required to inform you why, where and how I gather and store any personal information about your family and your child.

The Named Data Handler is (Mandy Ormerod) Ofsted Registered Childminder 

Online data Processing Computer and laptop has Kaspersky or Norton Anti-Virus and is password protected and is kept in a locked office with combination code on the door. 

I am asking you for personal details relating to your family because it is a requirement of the Early Years Foundation Stage, which complies with the statutory framework. I will store the following information in a filing cabinet which is in my office which is locked when not in use.

I also hold safeguarding and welfare information about children to comply with the EYFS or childcare register and will store it until the child is 21years 3 months old for insurance purposes: and I will also hold the learning and development information about children to comply with the EYFS and return it to the you the parents when the child leaves my setting or moves onto school, I can also provide you with copies of all pictures taken while your child attended. I can either put them on disc/dongle for you (please supply).

I am happy for (Mandy Ormerod) to keep a copy of the pictures she took of my child as keep sake of their precious time together, I understand this is kept on a computer hard drive which is password protected and in a locked office, but I fully understand I can with draw this at any time in the future.

Parent/Guardian Signed................................................                   Date............../............./...............

I will only use the information for the reasons that it has been collected: ie. It has been retained because it is required by the EYFS and inspected by Ofsted. In cases where safeguarding issues are raised it will be shared with the local safeguarding children’s board, social services, the police and medical personnel. If your child is seriously injured or ill when with us, we will share necessary information with emergency services’ if we work with other settings or agencies as required by the EYFS we will only share the information needed to support your child’s safety, well-being, learning and development. I do not share information or pass your details on to any other agencies without your permission.

In some circumstances I might be required by the local authority to complete a Data Transfer Form and hand safeguarding information about your child over to their next provider, some local authorities like us to write a summary assessment which I will then give to you the parents to hand over to the child’s next provider. I am also required as part of the EYFS to complete a 2-year progress

check which is then handed to the health visitor and this document will be retained by me when the child has left my setting
The ‘right to be forgotten’ legislation – parents will be able to request that personal data is erased / destroyed and no longer processed about their child when it is no longer necessary for the purposes for which it was being processed. 

What’s app – permission gained. I keep a copy of your mobile phone number in my mobile phonebook to allow me to send information via what’s app. I will continue to use this method unless otherwise informed.

Text Messages – I use Giffgaff as my mobile phone provider to send and receive text messages to you the parents. I keep a copy of your phone number in my mobile phonebook to allow me to send you texts and share information about your child/children and my business. Text messages are also kept for future reference. I will continue to use this method unless otherwise informed.

All phone numbers are backed up to my Google contacts.

 Paper Data Processing – I hold information about children and their families as required by the early years foundation stage *(EYFS, 2017) and the childcare register **(CR, 2016)

*EYFS 2017 -https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/596629/EYFS_STATUTORY_FRAMEWORK_2017.pdf
** Childcare Register 2016 – see Annex C

https://ww.gov.uk/government/uploads/system/uploads/attachment_data/file/616082/EY_and_childcare_reg_handbook.pdf
Paper information storage – private and family information required by the EYFS and CR which is stored in paper format is kept in a filing cabinet in a locked office when not working. Some of the documentation is retained in the office to be shared with parents and children on request including the children’s learning journey tracking files and current accounts information.

Attendance records is kept in my diary, during the day on the side and then put back in my office at close of business at the end of the day. This is also recorded on the daily/weekly diary sheets that I fill out in their learning journey until 23rd March 2018. Then I am moving over to attendance register sheets which will be kept in a separate folder in my office again until the children are 21yrs 3 months.    

Online Information – this is kept either on my hard drive which the computer is password protected and is in a locked office (combination lock code) when not in use. I also use Tapestry and when you leave my setting, I download the file and delete from Tapestry.

Local Authority forms for funded parents. – parents who are eligible to claim 15- or 30-hours government funded childcare are required to complete a local authority ‘Free Early Education Entitlement Parent Declaration’ form *. This includes identifiers such as parent names and national insurance numbers/D.O.B and the child’s personal details and characteristics such as ethnic group. 

North Dorset Free Early Education - https://www.dorsetforyou.gov.uk/early-years-funding-forms
Documentation retention – information relating to the children’s learning and development, including photos of the child (unless signed permission to keep them after the child leaves.) and tracking data required by the EYFS (except the statutory progress check at age 2 ) is handed to the parents when the child leaves the provision or starts school. General permission will be sought from parents for their own children picture to be included in other children’s learning journeys on the understanding that once that child leaves the photos then become the property of that child’s parents and we no longer have responsibility for them. This is because under the new GDPR legislation a parent can now withdraw permission for us to store, use or keep any photos or personal information on a child.

Information relating to safeguarding and welfare requirements of the EYFS and childcare register including accident, injury and first aid records, medication records, attendance data, incident records details about physical intervention required to keep a child safe etc is retained until the child is 21years and 3 months old as required by my insurance company. * This will not be included in the withdraw of permission as we are required by Ofsted and our insurance to keep this information.

My insurance company is: Morton Michel. 

Information related to self-employment accounts are retained for minimum of 6 years as required by HMRC*.

HMRC record keeping requirements – https://www.gov.uk/self-employed-records/overview
Information relating to child safeguarding is handed over to the next setting the child attends: a handover form is completed as required by North Dorset Local Safeguarding Children’s Board *.

*Dorset LSCB - https://www.dorsetlscb.co.uk/ I will talk to them to see what they require me to fill in and pass on.

Documentation deletion

Files held in relation to children and their families on the computer are deleted when no longer required by the relevant statutory framework, Ofsted or our insurance company.

Files held in paper format, including photos of childminded children, are either handed to parents or shredded when no longer required.

Making a complaint.

Complaining to Ofsted

A complaint can be made to Ofsted about my service at any time. Ofsted can be contacted in the following ways: email- enquiries@ofsted.gov.uk; phone – 0300 123 1231; address – Piccadilly Gate, Store Street, Manchester M1 2WD.

Complaining to me

A complaint can be made to me via email - ormerod.mandy@gmail.com; Phone - 07866 071 028; Writing – 3 Nettlecombe Shaftesbury Dorset SP7 8PR. 

Complaining to ICO (Information Commissioners Office)
If you are concerned that a data breach has been made, you can contact the information commissioner’s office – https://ico.org.uk/for-organisations/report-a-breach/
If we receive a complaint, I am required by the EYFS to record details about the complaint and retain the information and share with Ofsted.

The information we record includes the identity of the complainant (if provided) and any other individuals involved in the complaint.

The complaint must be made available to Ofsted as required by the EYFS (children 0-5) and the childcare register (children aged over 5 years). Information will be retained securely in paper format and only shown to those with a right to view it: for example local authority.

You have the right to check any information that I hold about you and your family and to correct any errors and to ensure it is up – to date and accurate at all times.

All personal details that I have taken from you during your time with me, once they are no longer required by law, all paper documents will be shredded and disposed of and photos that I do not have permission to keep will be either shredded if printed or deleted if they were on a computer hard drive. 

If data is lost or stolen:

The GDPR (General Data Protection Regulation) will require providers to report the loss within 72 hours to the Information Commissioners Office. 

If report is not made within 72 hours, an explanation of why it has been delayed must be given. I will also be informing you the parent as to this data breach and recommend how you can protect yourselves (I will be able to get info from ICO to help provide this information)

I have seen your child’s Red Book.                     As I am required by my local authority to add details of your child’s 2-year progress check in when the time comes.  

I have seen Birth Certificate           


Changes to this policy 

Our policy will be reviewed annually and as required.

I fully understand the above data protection Policy and I am happy with the terms and conditions.

And I fully understand I can withdraw my consent at any time in the future in writing.

Childminders Signature.................................................              Date................/............./................

Parent/Guardian Signature............................................              Date............../............../...............

Parent/guardian Signature............................................              Date............../............/................
To comply with the General Data Protection Regulation (GDPR), I need your permission before photographs or recordings of your child are made.
Mobile and camera consent form
Name of the child:...............................................       Date:............/................/............
This letter explains why we will need to ask for you consent before we are able to take photographs of your child during their time at Mandy Ormerod’s Childcare Services.

Generally, photographs are a source of pleasure and pride. We believe that the taking and use of photographs can enhance the self esteem of children and their families and therefore is something to be welcomed and appreciated.

I may take photographs for a number of reasons whilst your child is with me including to:
· Document what they enjoy doing

· Record their learning and development progress

· Display in learning journeys and / or put on the wall

· Record special events and achievements.

The photos are stored on my computer on a hard drive with their name on and they have got pictures of them with friends at my setting. My computer is password protected and regularly scanned for viruses using the system software. My computer is kept in an office which has a lockable code security on the door.

I will also encourage children to be active learners as they get older and let them take some pictures of their surroundings, activities, and each other.

I do however recognise that with the increased use of technologies, in particular digitally and online, the potential for misuse has become greater and I understand that this can give rise to concern. I will therefore endeavour to put effective safeguards in place to [protect your child/children by minimising risk.

Other parents will not be allowed to take pictures whilst on my premises.

I am mindful of the fact that for some families, there may be reasons why protection a child’s identity is a matter of particular anxiety, and if you have special circumstances wither now, or at any time in the future which would affect or change your position regarding consent, please let me know immediately, preferably in writing.







· Record special events and achievements
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Extras


I do/do not give permission for Mandy Ormerod (Childminder) to take my child/children to prior appointments booked for her or her family members to the following:





Doctors             Signed:......................................                 Date:........................................





Dentist              Signed:.......................................  	         Date:........................................





Hospital            Signed:.....................................                  Date:........................................





Opticians          Signed:....................................                   Date:......................................





Any other appointment I haven’t thought of and need to attend: Signed:........................... 





		       Date:..............................





I’m happy for Mandy to leave my child/children with her husband David depending on when appointment is.    





Signed:....................................   Date....................................








I consent / do not consent to photographs of my child being taken by Mandy Ormerod to be used in their learning journeys and observations.





I consent / do not consent with any resulting images being displayed on walls or in digital frames. 





I consent / do not consent to my child’s image being taken for an ID card for me (Mandy Ormerod) to use whilst out on journeys in the car/ walking with parents contact details are also on this.





 I understand that I can withdraw my consent in writing or can request to see images at any time.





I understand that should by Son/Daughter get upset at any point then photos will stop for that day.





I consent / do not consent to my Son/Daughter to be pictured with other children in your setting.





I consent / do not consent to pictures of my child/children being sent to me via what’s app / Facebook Messenger which may include others while at play at Mandy’s





 I consent /do not consent to other parents that may want to show their families on social media, and I am happy for them to include my children.





Additional permission for photos once you have left my setting


I am happy for (Mandy Ormerod) to keep a copy of the pictures she took of my child as keep sake of their precious time together, I understand this is kept on a computer hard drive which is password protected and in a locked office, but I fully understand I can with draw this at any time in writing in the future.


Parent/Guardian Signed......................................              Date............../............./............


This form is valid for the duration of your child’s time at my setting. The consent will automatically expire after this time.  It is your responsibility to let me know if you want to withdraw or change your consent at any time.





Name of parent/Guardian: .............................................................................















































Under the new GDPR (General Data Protection Regulation I am required to collect personal information and am required to ask for permission to share with the following agencies. (Statutory requirement of the EYFS 2017)  


Health Visitor (Also to share information directly with other relevant professionals ie Pre-school, School, etc , including SEND Support (special educational needs and disabilities) 


This permission will be overridden should informing the parents put the child in danger.


I give consent for my childminder to talk to the health visitor/other professionals including SEND, should she need to speak to her on my behalf, regarding the progress or concerns of my child/children.


Signed.................................................Date........./.........../..........                                            








Emergency Medical Assistance


(Statutory requirement of the EYFS 2017)  This is retained until the child/children are 21yrs 3months.


This is kept alongside any incident/accident forms that are signed.





I give consent for my childminder to seek emergency medical treatment in the event of my child being injured or seriously ill.





Signed ……………………………..      Date    /       /





I give consent to my son/daughter receiving any necessary emergency treatment for any illness/injury. I understand that my childminder will do her best to contact me prior to any treatment.





Signed ……………………………    Date     /        /











Amanda Ormerod 29th December 2022

